	Dame Rosemary Rue Travel Fund
Request for Funds

Please submit prior to travelling to attend an MWF Spring and/or Autumn Meeting. 
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The MWF may reimburse all reasonable receipted expenses associated with your attendance at an MWF Spring (May) and/or Autumn (November) meeting. 
For the May 2012 MWF meeting your attention is drawn to the following:
· Claims should be approved prior to the meeting i.e. no later than 11th April 2012. 

· Claimants are expected to follow the travel arrangements as detailed in the MWF expenses form e.g. to book economy fares in advance and use public transport and use of a young person’s rail card (if applicable), rather than standard class rail fare.  
· Expenses are paid only to and from the venue of the meeting to the nearest train/bus/air terminal. Taxi fares will not be reimbursed.
· Actual expenses should be claimed after the meeting on an MWF expense form with all expenses receipted and costs not exceeding the approved claim.
· Please note funds are limited and may not cover the full amount requested.
Traveller Information
Reason for request: medical student/ refugee doctor/ other hardship (please state)……… ……………………………………………………………………………………………………………..

	Leaving From:
	
	Surname:

	Going to:
	
	First name:

	MWF member Y/N
	
	Telephone number:

	
	
	Email address:


Estimated expenses

	 
	Total

	Air:   from                                                  to
	 

	Rail:  from                                                 to
	 

	Underground: Zones
	 

	Other - please specify
	 

	TOTAL REQUESTED
	 


Traveller’s Signature ………………………………………………………Date……………………………..







MEDICAL WOMEN’S FEDERATION

Tavistock House North, Tavistock Square, London WC1H 9HX

Tel: 020 7387 7765   Fax:  020 7388 9216   email:  admin.mwf@btconnect.com
For Office Use only
	Travel Request Approved/Declined
	Total approved: £

	Date
	Signed
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